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	The front page must include:
· the Proposal full title and acronym,
· the expected project start and end date (mm/yyyy - mm/yyyy),
· the total requested budget (in €).




	Below you will find clarification on how to complete the proposal form. When writing your full proposal, please be specific and provide only information that applies to the proposal and its objectives. 

Please adhere to the following rules when filling out this application form:
· All sections of the proposal application form should be written in English;
· Use the Calibri font at font size 11 (or a similar font and size) and do not change the margins (2,5 cm, all directions) and spacing; 
· Do not change the colours of the layout and headers provided;
· Do not add any hyperlinks in the descriptive part of the proposal to include additional information;
· Please ensure that you adhere to the indicated page limits for each section. The page limit includes illustrations, figures, descriptions of work packages etc;
· The page limit does not include the Annexes; 
· You may include an image on this front page;
· You may use subheadings, but may not alter the section numbering provided;
· You may include images and tables to support the text where relevant;
· You may not use footnotes.

Before converting the application form to PDF and submitting it to MyZonMw:
· Remove the italicised instructions and examples in this font, in each section and in this grey box; 
· Refresh the table of contents by right-clicking on a grey area in the table of contents. Select ‘Update Field’. You can now either refresh the entire table or just the page numbers;
· Do not use any security locks or bookmarks in the PDF file.

Please note:
· More information and guidance is also available in the ‘Guideline for full proposal’.
· Please take into account the information provided in the call text published on the HDHL website and by the national funding organisations.
· All funding agencies have budget limitations. We strongly recommend consulting the respective national contact persons (see call text for contact details).
· It is not allowed to include letters of support, scientific papers, or any other attachment to this template.
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[bookmark: _Toc229582140]Abbreviations


[bookmark: _Toc229582141]List of participating organisations
Please add the participating organisations and their main responsible applicant involved in the network. In MyZonMw, however, all involved researchers, including the main representative, must be added.
	No. 
	Main applicant (coordinator)

	
	Organisation 
	Country
	First name, surname, title(s)
	Position
	Expertise (in key words)

	1
	
	
	
	
	

	No.
	Participating researchers / research group

	
	Organisation 
	Country
	First name, surname, title(s)
	Position
	Expertise (in key words)

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	


A Please add a row for each participating organisation. 


[bookmark: _Toc229582142]Total budget overview
Please summarise the requested financial budget for each partner state participating in the Food Processing Policy Implementation Network in the table given below. Merge the first and last rows per country.
	
	[COUNTRY]
	[COUNTRY]
	[COUNTRY]
	

	
	[Partner 1] 
[k €]
	[Partner 2]
[k €]
	[Partner 3]
[k €]
	Total
[k €]

	Direct costs (total) *
	
	
	
	

	- Personnel
	
	
	
	

	- Travel
	
	
	
	

	- Material costs
	
	
	
	

	- Equipment costs
	
	
	
	

	- Implementation costs
	
	
	
	

	- Other costs
	
	
	
	

	Indirect costs/ Overhead*
	
	
	
	

	Total costs
(direct costs + indirect costs)
	
	
	
	

	Requested Funding [Partner]
	
	
	
	

	Requested Funding [Country]
	
	
	
	


A Please insert further columns to add more partners as appropriate
* According to national regulations (please see Call text, Annex I)


[bookmark: _Toc229582143]Abstract
Please explain briefly the aim and objectives, the expected results, the impact, and the foreseen activities (max. 1500 characters including blank spaces)



[bookmark: _Toc229582144]Overview of the network
(max. 8 pages)
[bookmark: _Toc229582145]State of the art and objectives
[bookmark: _Toc229582146]State of the art
Describe the current state of knowledge and existing initiatives relevant to the topic. Identify key gaps that justify the need for this network

[bookmark: _Toc229582147]Objectives and aim of the network
Briefly describe the objectives of the proposed work and explain how they contribute to the aim of the call. Indicate whether the objectives are measurable, verifiable, and realistically achievable within the project duration. Present the overall aim of the network and formulate the main scientific and societal challenges addressed.

[bookmark: _Toc229582148]Scientific concept 
Describe the scientific concept of the network including methodological approach, exploitation of existing tools and frameworks, usage of existing data as well as data management and data sharing. Guidelines and options to comply to the requirements are available on How to comply with Horizon Europe mandate for publications. 

[bookmark: _Toc229582149]The potential impact of the expected results
Describe the expected scientific and societal impact of the network and who will benefit from the results. Explain how the outcomes may contribute to future policies and practices, and how the project supports impact in the short and longer term. 

[bookmark: _Toc229582150]Communication and dissemination strategy
Describe how project results will be communicated and disseminated to relevant target groups that can use them. Outline strategies to transfer knowledge into politics. Also describe activities to communicate and transfer research results to the public sector, and to discuss the implementation of these results with appropriate stakeholders.

[bookmark: _Toc229582151]Stakeholder engagement strategy
Describe which stakeholders and the target audience will be involved and how they will contribute to the network activities. Explain how stakeholder engagement supports co-creation and long-term impact beyond dissemination alone.

[bookmark: _Toc229582152]Ethical issues
Only to be filled in when applicable. Describe if any ethical issue may arise during the project runtime and explain how the consortium will handle these issues.


[bookmark: _Toc229582153]Work plan
Max 12 pages
[bookmark: _Toc229582154]Work plan and work packages
Please provide the following: 
· Brief presentation of the overall structure of the work plan
· Detailed work description, i.e.:
· A description of each work package (see table 3.1a);
· A list of deliverables (see table 3.1b);
· A list of milestones (see table 3.1c);
· Summary of staff effort (see table 3.1d).

[bookmark: _Toc229582155]Planning
Please include a schematic overview (Gantt chart) of the timeline of your project, including the separate timelines and planning for each work package and the requested personnel. Please explain why the project is feasible within the timeline.

[bookmark: _Toc229582156]Interdependencies of work packages
Please include a graphical presentation of the work packages showing how they inter-relate (Pert chart or similar).

[bookmark: _Toc229582157]Risk management and contingency plan
Identify possible risks (societal, scientific, and financial) that may impact the project’s success. Provide a brief description of a contingency plan for dealing with any unforeseen events that might occur.

Tables for section 3.1
Table 3.1a: Work package description
For each work package:
	Work package number
	

	Work package title
	

	Start and end month
	

	Work package leader and partners involved

	Objectives and aim of the work package (brief description of the objectives and interrelations with other WPs)

	Description of work and role of partners (where appropriate, broken down into tasks).
Deliverables linked to each WP are listed in table 3.1b (no need to repeat the information here).



Table 3.1b: List of deliverables
	No. 
	Deliverable name
	Work package No.
	Lead partner
	Nature (e.g. report, manuscript)
	Dissemination level (public, confidential)
	Delivery date (month)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


A Please insert further lines to add more deliverables, as appropriate

Table 3.1c: List of milestones
	No. 
	Milestone name
	Work package No.
	Lead partner
	Due date
	Means of verification

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


A Please insert further lines to add more milestones, as appropriate

Table 3.1d: Distribution of work in Person Months (PM) in the work packages 
Please provide an overview of the Person Months (PM) per partner per work package
	Partner
	WP1 (PM)
	WP2 (PM)
	WP No. (PM)
	Total 

	 
	 
	
	
	 

	 
	 
	
	
	 

	 
	 
	
	
	 

	 
	 
	
	
	 

	 
	 
	
	
	 

	Total (PM)
	
	
	
	


A Please insert further lines to add more partners and work packages, as appropriate


[bookmark: _Toc229582158]Capacity of participants and consortium as a whole
Max 1,5 page for section 4.1 and 4.2 and max 1,5 page per researcher or research group involved in the network (section 4.3)
[bookmark: _Toc229582159]Network structure and management
Describe the consortium’s expertise and background relevant to the network. As well as the governance structure of the network, including coordination, decision-making and partner roles.

[bookmark: _Toc229582160]Transnational added value of the network
Describe the transnational added value of the network. 

[bookmark: _Toc229582161]Researchers and research groups involved in the network
Please provide information on the items listed below for each participating researcher (or main contact person in case of a participating research group). Please start each participating researcher on a new page.  
[bookmark: _Toc229582162]Contact person
	Name
	

	Organisation
	

	Country
	



[bookmark: _Toc484697561][bookmark: _Toc229582163]Description of work
Please give a short description of your research group, involved persons and describe the involvement of your research group in the network, tasks and activities you will fulfil with cross references to the respective work package.

[bookmark: _Toc225937945][bookmark: _Toc484697571][bookmark: _Toc229582164] Requested budget 
Please summarise the requested financial budget and/or in-cash/in-kind contribution for each partner participating in the network in the table given below. Include also details and the justification of the costs. 
	Item
	Requested amount [k €]
	Own contribution – in cash/ in kind [k €]
If applicable
	Details and justification

	Direct costs (total) *
	
	
	

	- Personnel
	
	
	Person-months and position of employment

	- Travel
	
	
	Please provide information on expected travel expenses

	- Material costs
	
	
	e.g. questionnaires, materials

	- Equipment costs
	
	
	e.g. laboratory devices, IT infrastructure

	- Implementation costs
	
	
	

	- Other costs
	
	
	e.g. subcontracting, licensing fees, dissemination costs, open access publication costs

	Indirect costs/ Overhead*
	
	
	

	Total costs (€)
(direct costs + indirect costs)
	
	
	

	Total requested budget (€)
	
	
	


A Please insert further columns to add more partners as appropriate
* According to national regulations (please see Call text, Annex I)

If applicable: In-kind contribution
In case of in-kind contributions, please clearly describe the contribution and upload a letter of commitment in MyZonMw portal as requested.
2

[bookmark: _Toc229582165]References


[bookmark: _Toc229582166]Annex I: Collaboration agreement
Prepare a collaboration agreement which clearly states how the collaboration is envisioned for the duration of the project and how potential conflicts are handled.
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